Electoral Commission of Namibia

Bidding Document
Procurement Reference Number: NCS/RFQ/28-17/2025/26

REQUEST FOR SEALED QUOTATIONS

Issued on Thursday, 12 February 2026
Closing on 20 February 2026 @ 11H00

Supply, Delivery, Installation and Confiquration of Audio/Visual System

Business Name:............ 4 o s SR S ST B S B S PR RAR Bk &
Postal Address:.......... i S R R S S § R B S SR B B S
Contact Number:.......cccoeceeeee BRSO 4 B R —
CONLACE PRYSOIL ous s s smnn sams sxnsuws o teeeesasececocnnntccosssnnans cocesenasense
Email Address:........ teeeaeaeteoeanantatescantotesoocosnsscsoooss cevcesesane

Bidders shall enclose Original Bidding Documents in a single sealed envelope. The outer part of the envelopes shall
bear the Employer’s name and Bid Reference Number while the inner part should bear the Bidder’s name and contact
number to be deposited in the Bid Box at the Electoral Commission of Namibia. Head Office - WINDHOEK, Room
261, Second Floor




G/RFQ/28-17/25/26
12 February 2026

Supply and Delivery, Installation and Configuration of Audio/Visual System

The Electoral Commission of Namibia invites you to submit your best quote for the services
described in detail in this document.

Any resulting contract shall be subject to the terms and conditions referred to in the document.

Queries, if any, should be addressed to Ms. J. Jacob, Electoral Commission of Namibia, 2" floor,
Room 264, Tel: 061-376249. Please prepare and submit your quotation in accordance with the
instructions given.

Yours faithfully,

uM K\W Loy

----- /f---n-l--¢-1-------v

H. SHOOMBE
HEAD OF PMU
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SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
The ELECTORAL COMMISSION OF NAMIBIA reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, or

(b) to accept or reject any quota
2. Bid Securing Declaration
Bidders are required to submit a Bid Securing Declaration for this procurement process.

3. Delivery

Delivery shall be within seven (7) DAYS after acceptance/issue of Purchase Order. Deviation
in delivery period shall be accepted/considered if such deviation is reasonable.

3.1.  The following tests and inspections will be conducted on the goods at delivery:
GOODS WILL BE TESTED AGAINST THE SPECIFICATIONS PROVIDED

4. Sealing and Marking of Quotations
Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to the Electoral Commission of Namibia with the Bidder’s
name and contact information at the back of the envelope.

5. Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at ECN HQ not later than
20 February 2025 at 11h00. Quotations by post or hand delivered should reach ECN HQ by
the same date and time at latest. Late quotations will be rejected.

Quotations received by e-mail will not be considered.

6. Opening of Quotations

Quotations will be opened internally by the Public Entity Immediately after the closing time
referred to in instruction 8 above. A record of the Quotation opening stating the names of the
bidders, the amount quoted, the presence or absence of Bid Securing Declaration, and other
statutory documents will be posted on the website of the Public Entity and available to any
bidder on request within three working days of the Opening.

7. Evaluation of Quotations

The Public Entity shall have the right to request for clarifications in writing during evaluation.
Offers that are substantially responsive shall be compared on the basis of price or ownership
cost, subject to Margin of Preference where applicable, to determine the lowest evaluated
quotation.

8. Technical Compliance

Bidders shall submit along with their quotation documents, samples and any other literature
to substantiate compliance with the required specifications and to qualify deviations if any
with respect to Public Entity’s requirements.

The Specifications, Performance Requirements and Compliance Sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.
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10.

Prices and Currency of Payment

Prices shall be quoted in Namibia Dollars. Prices quoted shall be firm and fixed during
validity period of quotation and for execution of contract

Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services shall be selected for award of contract. Award of
contract shall be by issue of a Purchase Order in accordance with terms and conditions
contained in Section VI: Contract Agreement and General Conditions of Contract.



SECTION II: QUOTATION LETTER
(to be completed by Bidders)

Complete this form with all the requested details and submit it as the first page of your quotation
with the Price list and documents requested above. A signature and authorisation on this form will
confirm that the terms and conditions of the RFQ prevail over any attachments. If your quotation
is not authorised, it will be rejected.

Quotation addressed to: Electoral Commission of Namibia

Procurement Reference Number: G/RFQ/28-17/25/26

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per the defined
specifications, except for the qualified deviations [Bidder may delete this phrase in case of no
deviation] and, in accordance with the terms and conditions stated in your Request for Quotations
referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution of any
resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD) attached hereto and
subscribe fully to the terms and conditions contained therein. We further understand that this
subscription could lead to forfeiture of the security amount / disqualification on the grounds
mentioned in the BD.

tion; and

(c) to cancel the quotation process and reject all quotations at any time prior to contract
award.

11. Preparation of Quotations

You are requested to quote for the items mentioned in Section III by completing, signing and
returning:

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration
(b) the List of Goods and Price Schedule Section III;
(c) the Specifications and Compliance Sheet in Section V; and

(d) any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your quotation.
The standard forms in this document may be retyped for completion but the Bidder is
responsible for their accurate reproduction.

12. Validity of Quotations
The Quotation validity period shall be thirty (30) days from the date of submission deadline.

13. Eligibility Criteria
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To be eligible to participate in this Quotation exercise, you should:

(a) have a valid company Registration Certificate;

(b) have an original valid good Standing Tax Certificate or Certified Copy

(c) have an original valid good Standing Social Security Certificate or Certified Copy

(d) have a valid certified copy of Affirmative Action Compliance Certificate, proof from
Employment Equity Commissioner that bidder is not a relevant employer, or exemption
issued in terms of Section 42 of the Affirmative Action Act, 1998;

(e) should be registered to provide IT, ICT Equipment ( Hardware and Software).
6] All documents or all pages making up the bid, shall be properly signed and initialled
by the person duly authorised to sign on behalf of the bidder.

The validity period of the Quotation is days [insert number of days] from the date of the
bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and firm and
will not be subject to revision or variation, if we are awarded the contract prior to the expiry date
of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Letter of Acceptance is as
shown in the List of Goods items and Price Schedule.

Quotation Authorised by:
Name of Bidder Company’s Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./Fax




Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

[/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

[/We* accept that under section 45 of the Act, I[/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;
(¢) s and conditions set forth in the bidding document, should I/We* be successful bidder; or
(d) failure to provide security for the performance of the procurement contract if required to

do so by the bidding document.

[/We* understand this bid securing declaration ceases to be valid if | am/We are* not the successful
Bidder

1T 31T OO OSSO T RS
[insert signature of person whose name and capacity are shown|

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

INBIMIE: L.ttt e ae e be b bt e s b s ab st b e ae en e se s eb s r e s
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of ,
[insert date of signing]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the
joint venture that submits the bid.]
*delete if not applicable / appropriate



Republicuat"‘ Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

VAt NUMID T ..o e e e e

INAUSIIY/SECTOT: ...euiene e




2. PROCUREMENT DETAILS

Anticipated Contract Duration: .............oooeviiiiiiiiiiiiiii i

Location where work will be done, good/services will be delivered: ..............

| [insert full name], OWNEr/representative
OF o [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

[ am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation
of the contract/licence/grant/permit or concession.

SIENANYCS coovssvni sumsnes svwsoms svns swssns
DALET o vvnmninasswn vms swas woes wons vas savs swses

NTr: | P ceeseencesnanns

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance

2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s)
in relations to the goods and services being procured under this contract.



4L0NO ON=ON ‘A1dVIITddV LON=VN

:S9J0U A9y

*osodind pue judul [[© 10J SIR[[O( UBIQIWEN Ul ULIL} SB pajear) aq [jeys 2o1id ayy ‘udAIg st oFueyoxa jo ajel aseq ou J|

............................... .mez Owcmﬂoxm

: KAouaxin)

119punalay sqielop opiaoid spoos Jo AIDAI[Sp JO duirl Y3 Je 23uByOXa JO djel ul a3ueyd 03 303[qns s1 pajonb 3oL J |

-JHAdrd 40 FINVN

-SSH3Ydav
970T/T0/11 * ALVA HANLVNDIS OVI:NOILISOd HHINWOOHS 'H -HINVN
4
£
Z
suoneoy1oads 1ad
Se WAJISAS [ensIA/0Ipny JO uoljeIngijuo))
pue uone[[eisu] ‘A1A1[9(] ‘Ajddng 1
SAISN[dU] dvN LVA 1AVN
u1gLQ jo LVA avN oYM jun sainseaw | paanbail "ou
Anuno) | 9011 [810], :LVA ooud [eyo], | Jod 2o11g ¢ Jouupn | Anueng) way|
I H D d d a D d \

95ed s1y) JO UOIIOIS WI0F0Q oY) USIS PUB UL [[1 [[BYS SI9PPlY e
uones1J10ads 29 UOIBULIOJUI [BOTUYD9)
oeidoadde ajonb anok o3 yoeye asesrd ‘pajonb sijuseamba uej; e

(d XD ) wan 2uo 10j 9o1id [€10 ] =0

nun 1od 1By =4

pajonb s judjeamnba ue ji, © Yim Yiew =5

[E307 U7 [[j PUE | - & SUWN[00 UF-[[ [[eYS SI3pprg

(G oyqng ayr Aq pajjyf aq of ]
“Knug o1qnd 9y Aq ut pa[[y aq [[eys (1 03 V suwnjoD) ‘O 3y} jo uoneiedaid jo swn 1y

S¥dddld OL SNOLLONY.LSNI

ALLLNA OI'Td1d dH.L O.L SNOLLONY.LSNI

9T/ST/LI-8T/OAU/D WIYSAS [eNSIA/0IPNY Jo uoneansyuo) pue uonefessuy ‘AP ‘Ajiddng o4 NOLLV.LONO

HINAAHOS O d ANV SAOO0H A0 LSTT 111 NOLLDAS




SECTION IV: SPECIFICATIONS

(e) failure to sign a procurement contract in accordance with the term

AND PERFORMANCE REQUIREMENTS

[the Public Entity shall use this section to specify its Technical Requirements for the goods
items, Inspection and examination, and the scope of Related Services, as applicable.]

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: G/RFQ/28-17/25/26

[Bidders should complete columns C and D with the specification of the goods offered. Also
state “comply” or “not comply” and give details of any non-compliance/deviation to the
specification required. Attach detailed technical literature if required. Authorise the
specification offered in the signature block below.]

5 Technical Specification Required Compliance of Details of NOEI-(.:ompliance/
Specification Offered _ Deviation
(if applicable)

A* B* C D

1.

2.

3.

4.

5.

* Columns A and B to be completed by Public Entity.

Specifications and Compliance Sheet Authorised By:

Name:

Signature:

Position:

Date:

Authorised for and on behalf of:

Company




ECN Specifications. Procurement of Goods and Services 2026

SECTION VI: GENERAL CONDITIONS OF CONTRACT AND

CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods - Ref.
G/RFQ-GCC on the website of the Public Entity (www.ecn.na) except where modified by the
Special Conditions below.

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods except
where modified by the Special Conditions below.

SECTION VIII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number:

G/RFQ/28-17/25/26

The clause numbers given in the first column correspond to the relevant clause number of the
GCC. [This section is to be customised by the Public Entity to suit the requirements of the specific

procurement/.

Subject and GCC
clause reference

Special Conditions

Purchaser The purchaser is: Electoral Commission of Namibia
GCC 1.1(h)
Site The Site/final destination for delivery of the Goods is Electoral Commission
GCC 1.1(m) of Namibia Head Office
Incoterms Edition | Incoterms shall be governed by the rules prescribed in Incoterms 2010.
GCC 4.2(b)
Notices Any notice shall be sent to the following addresses:
GCC8.1 For the Electoral Commission of Namibia, the address and the contact name
shall be: Private Bag 13352, Windhoek
For the Supplier, the address and contact name shall be:
Disputes The rules of procedures for arbitration proceedings pursuant to GCC 10.2 shall
GCC 10.2 be as follows:
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ECN Specifications: Procurement of Goods and Services 2026

Subject and GCC
clause reference

Special Conditions

Delivery and

The Goods are to be delivered within 7 days from the date of Purchase Order

Documents or Letter of Acceptance.
GCC13.1 The documents to be furnished by the Supplier are:

(a) signed delivery note, Valid invoice, Original Purchase Order signed
Price Adjustment | The price charge for the Goods supplied and the related Services performed
GCC 15.1 “shall not” be adjustable.

If the prices are adjustable, the method described in the Price Adjustment
Formula as attachment to these SCC shall be used

Terms of Payment
GCC 16.1

The structure of payments shall be: full payment following delivery of the
Supplies and submission of an invoice and the documents listed in clause 13.1

Terms of Payment

Payments shall be made not later than thirty days after submission of an

GCC 16.3 invoice and its certification by the Purchaser.

Terms of Payment | The price “shall ’be adjustable to the fluctuation in the rate of exchange.

GCC 16.4 (a)

Payment Period The method and conditions of payments to be made to the Supplier under this

GCC 16.5 Contract shall be as follows:
i) On Acceptance: The Contract Price of goods received shall be paid
no later than thirty (30) days of receipt of the Goods upon submission of
an invoice (showing Purchaser’s name; the Procurement Reference
number, description of payment and total amount, signed in original,
stamped or sealed with the company stamp/seal) supported by the
Acceptance Certificate issued by the Purchaser.
ii) An interest rate of [insert percentage] is payable to the supplier by
the purchaser for each day payment is delayed until payment has been
made in full.

Performance (1) No performance security is required.

Security

GCC 18.1

Discharge of

Performance The performance security will be discharged and returned to the supplier not

. P pp

Security later than [insert number of days] following completion date. N/A

GCC 184

Packing The packing, marking and documentation within and outside the packages

GCC 23.2 shall be: N/A

Insurance [where goods are ordered from overseas Suppliers, insert percentage and type

GCC 24.1 of insurance required for transportation]

Transportation The Goods shall be delivered: [Incoterm for transportation).

GCC25
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ECN Specifications: Procurement of Goods and Services 2026

Subject and GCC
clause reference

Special Conditions

Inspection and Test
GCC 26.1

The inspection and tests shall be done at delivery.

Location of
Inspection and

The inspections and tests shall be conducted at The Electoral Commission of

Tests Namibia Head Office.

GCC 26.2

Liquidated Liquidated damages for the whole contract are [insert percentage of the final
Damages contract price] per day. The maximum amount of liquidated damages for the
GCC27.1 whole contract is 2 % of the final contract price.

Warranty The period of validity of the warranty shall be: 12 months

GCC28.3

For the purpose of the Warranty, the place(s) of the final destination(s) shall
be: [insert names(s) of location(s)

For item 1, the minimum period of warranty/shelf life shall be
For item 2, the minimum period of warranty/shelf life shall be
For item 3, the minimum period of warranty/shelf life shall be

Page 3 of 22




ECN Specifications: Procurement of Goods and Services 2026

SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE

Public Entity to update this Checklist to ensure that it contains the documents required from
Bidders for the specific procurement]

PROCUREMENT REFERENCE NO.G/RFQ/28-17/25/26

Description Attached Not Attached

Quotation Letter

List of Goods and Price Schedule (own
quotation can be attached)

Specification and Compliance Sheet

Bid Securing Declaration

Evidences for conformity of Goods

Valid Original Or Certified Copy Of Good
Standing Certificate For Tax (NAMRA)

Valid Original Or Certified Copy Of Good
Standing Certificate For Social Security

Valid Certified Copy Of Affirmative Action
Compliance Certificate

Written Undertaking in terms of Wage Order
for Setting National Minimum Wage

Company Registration / Founding Statement

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be
complete and responsive.
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ECN Specifications: Procurement of Goods and Services 2026

our \'ni!'x')

Electoral Commission
of Namibia

PROCUREMENT OF GOODS AND SERVICES

PART A: BID INVITATION STAGE: TO BE PRE-POPULATED BY ECN

RFB REF. NO: G/RFQ/28-17/25/26
BID DESCRIPTION SUPPLY, DELIVERY, INSTALLATION AND
CONFIGURATION OF AUDIO/VISUAL SYSTEM
BID CLOSING DETAILS DATE: 20 FEBRUARY 2026
TIME: 11h00

PLACE: ECN HQ, Second floor, Office No.261

PART B: BID SUBMISSION STAGE: TO BE COMPLETED BY BIDDER

NAME OF BIDDING
COMPANY

NAME OF AUTHORIZED
REPRESENTATIVE
BIDDING PRICE (N$)
DATE COMPLETED
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ECN Specifications: Procurement of Goods and Services 2026

. PURPOSE

1.1 The purpose of this Request for Bid is to invite Service Providers (hereinafter referred to
as “bidders”) to submit bids for the supply, delivery, installation and configuration of the
audio/visual system.

1.2 This bid is open to suppliers with capacity and capability for the supply, delivery,
installation and configuration of the audio/visual system requirements and standards set
out in Section4-6 of this bid.

. BACKGROUND

1.3 The ECN has identified the need for the supply, delivery, installation and configuration of
the audio/visual system at Head Office, WINDHOEK.

SCOPE OF BID

1.4 The invitation of bids is aimed at ensuring that the supply, delivery, installation and
configuration of the audio/visual system, Division Corporate Communications and
Marketing is within timeframe specified in this document:

(a) Supply, delivery, installation and configuration of the audio/visual system.

SPECIFIC PRE-REQUISITES

4.1 Prospective bidders must be prepared to deliver a high quality product right first time and
at the right time.

4.2 The execution of this bid requires a high degree of accuracy and quality control as the
condition is exacerbated by an extremely short production window, which leaves no
margin for error or failure.

4.3 Prospective bidders must initial every page and sign the last page of this bidding
document as a requirement to declare acceptance of the conditions and requirements
specified in this bid.

4.4 In case of any prospective wants to declare not to accept any of the specified conditions or
requirements specified in this bid, this must be done on a separate sheet to be provided by

the bidder.
STATUTORY REQUIREMENTS

5.1 In compliance with Public Procurement Act (Act No.15 of 2015), all prospective bidders
must provide the following statutory documents:
(a) Company Registration documents/certificate
(b) Valid Good Standing Certificate with Social Security
(¢) Valid Inland Revenue Good Standing Certificate from the Ministry of Finance
(d) Valid Affirmative Action Compliance Certificate
(e) Proof of Namibian ownership (Company must be 100% Namibian owned)
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ECN Specifications: Procurement of Goods and Services 2026

6. TECHNICAL REQUIREMENT
6.1 Technical specifications:

1. FIELD MICROPHONE

Sennheiser EW-DP ME 2 Set

Sennheiser BA 70

Sennheiser L 70 USB

Sennheiser HEADMIC 1

AW

2. MICROPHONE AND AUDIO EXPANSION AND DISPLAY

Aver FONES540 Bluetooth / USB Conferencing Speakerphone 1

Aver VC520/FONES40 Pro Additional Speakerphone with 10m Cable | 3
(Optional)

20m CAT6 Shielded Cable

(]

USB 2.0 extension cable

f—
(=]

50m HDMI cables

65" Full HD floor monitor (TV)

Heavy duty floor monitor TV Stand

Assembly, configuration and training

2x4 UHD 4K60 HDMI/USB-C Video Wall Processor

XLR Cables 1m

The SpeechLine Digital Wireless Tablestand Set

Gooseneck microphone

bt |k | N |t [t | et [t DD

3. Dell Alienware 16 Aurora: Core 7 240H Series 2 (24MB, up to 5.2 | 1
GHz),32GB (2x16GB) 5600MT/s DDRS,1ITB SSD PCle NVMe
M.2,16.0" WQXGA (2560x1600) Comfort View Plus 300nits,Nvidia
GeForce RTX 5060 8GB, MediaTek Wi-Fi 7 MT7925 2x2 + Bluetooth,
Backlit Keyboard, Battery 6 Cell, Power Supply 180W,,Operating
System Winl1 Pro, Service 3Y Basic Onsite

4. Conduct once off Installation and configuration of the new acquired | 1
equipment with the existing system.

5. Provide once off training for five (5) ECN staff on site. 1

Te

7.1

7.1.1

T2

7.2.1

ADMINISTRATIVE REQUIREMENTS
Performance References

Bidders must provide and attach proof (i.e. tender or bid) of same goods or services
previously supplied and delivered for the same or similar environment supported by
traceable references.

Experience

Prospective bidders must demonstrate relevant experience on design and layout /providing
the same or similar services of which a list must be attached containing:

) Full description of the goods or services provided,

ii) Name of the institution,
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7.3
7.3.1

7.4
7.4.1

7.4.2
7.4.3
7.4.4
7.4.5

7.4.6

7.5
7.5.1

7.6
7.6.1

ECN Specifications: Procurement of Goods and Services 2026

iii) Year(s), and
iv) Period (days) taken to produce and deliver the goods or services.

Capacity and capability to supply and deliver the required products right first time and
at the right time. This requirement is read in conjunction with requirements under section
5 above.

Delivery Period

Prospective bidders must supply and deliver or provide the required goods or services
within seven (7) days as stipulated under the terms and conditions of the contract
execution.

Bid Price

All quoted prices are the total price for the entire scope of required services and
deliverables to be provided by the bidder.

The total price must be VAT inclusive and be quoted in Namibian Dollar (N§).

The details, such as delivery and labour, of the cost must be included in the bid.

All additional costs, where applicable, must be clearly specified.

Bid price adjustments must be handled in compliance with Regulation 41(1) and (3) of the
Public Procurement Act No.5 0f 2015.

Any possible foreign currency fluctuations shall be handled in accordance with regulations
41(2) of the act.

Bid Validity Period

The validity of bid is 90 days in accordance with the provisions of Section 49(1) -(3) of
the Act.

Payment

Payment will be effected within 30 days upon receipt submission of signed invoice and
Purchase Order supported by proof of delivery of completion of work or service.

7.7 Bid Evaluation Stages

7.7.1

7.7.2

7.8
7.8.1

The bid evaluation process consists of several stages that are applicable according to the
nature of the bid as defined in the table below.

' Stage Description | Applicable for this bid
1. Compulsory Briefing Session | Yes.

2. Statutory Requirements Verification Yes
3. Technical Requirements Evaluation ~  Yes
4. Administrative Requirements Yes 1
~ 5. | Facility-Site Inspection | Yes B B

6. | Price Evaluation Yes R

The bidder must qualify for each applicable stage to be eligible to proceed to the next stage
of the evaluation.

Bid Evaluation Criteria
All qualified bids shall be scored in accordance with the following set criteria:

i) Full compliance with statutory requirements (section 5)

i) Full compliance with technical specifications (subsection 6.1)
iii) Capability to produce traceable references (subsection 7.1)
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7.9

7.9:1

7.10

7.10.1

7.11

7.11.1

7.11.2

7.11.3

7.12

7.12.1

ECN Specifications: Procurement of Goods and Services 2026

iv) Capability to prove experience in producing or providing the same or similar
products or services (subsection 7.2)
V) Facility conformity to set standards (section 7.9)

vi) Bid offer (price)
vii)  Firmness of the price

Facility inspection
The ECN reserves the right, where and when applicable and necessary, to:

i) Carry-out site visits to the premises of prospective bidders to determine compliance
and conformity with set standards (i.e. ISO/IEC 17065 and ISO/IEC 17021-1) of
the Namibia Standard Institute (NSI) as part of evaluation criteria.

ii) Ensure that the products and services to be offered by prospective bidders
consistently conform to predefined International and/or Namibian standards,
customer requirements and applicable legislations.

Bid Disqualification
Failure by any bidder to comply with:

i)  Any of the statutory requirements (section 5) shall result in automatic disqualification
from being evaluated at selection stage.

ii) Technical specifications (subsection 6.1), providing traceable references and proof
of experience (subsection 6.1 and 6.2) respectively during evaluation stage.

Contract Management

The successful bidder shall enter into a contract with the ECN as an administrative tool to
execute the set deliverables of the bid and monitor thereof in compliance with Section 62
and Regulation 40 of the Public Procurement Act No 5 of 2015.

The ECN shall designate an official to execute oversight function of the contract execution,
motoring and evaluation of the contract deliverables.

All prospective bidders shall be required to attend a compulsory briefing meeting at ECN
HQ failure to attend shall result in automatic disqualification.

Guarantee and Warranty
The Supplier warrants that:

The warranty of goods or service supplied or provided under this bid remains valid
for a minimum of twenty-four (24) months after the goods/services, or any portion
thereof as the case may be, have been delivered to and accepted at the final destination
indicated in the bid, or for the rest of the term required within this bid or contract to
be entered into;

As at commencement date, it has the rights, title and interest in and to the product or
services to deliver such product or services in terms of the bid and contract to be
entered into and that such rights are free from any encumbrances whatsoever;
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iii) The product is in good working order, free from defects in material and workmanship,
and substantially conforms to the Specifications, for the duration of the Warranty
period;

iv) During the Warranty period any defective item or part component of the product be
repaired or replaced as per the NSI referred to in this bid or and contract to be entered

into after receiving a written notice from the ECN;

V) The Product possesses all material functions and features required for ECN’s
Operational Requirements;

8 INCOTERMS
8.1 Delivery of Services

i)  The design, layout and set ready for print of information materials for the ECN must
be done in compliance with provisions of internationally recognized trade terms.

9. DETAILS OF BIDDER

Name of Bidding Company

Physical Address

Postal Address

Contact Number

Full Name of Bidder Signature

commission o7

Procureament

11 FEB 2026

()
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